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Important schedule  

Initial 
Selection II 

Selection period 2016.08.25 (09:00am) ~ 2016.08.29 (5:00pm) 

Selection result 2016.08.30 (2:00pm) 

※ For all students  

Add/ drop Period I 

Selection period 2016.09.19 (09:00am) ~ 2016.09.20 (5:00pm) 

Selection result 2016.09.21 (2:00pm) 

※ For all students 

Add/ drop Period II 

Selection period 2016.09.22 (09:00am) ~ 2016.09.23 (5:00pm) 

Selection result 20416.09.26 (2:00pm) 

※ For all students 

Abnormal Period 
Selection period 2016.09.27 (09:00am) ~ 2016.10.03 (5:00pm) 

※ For all students 

Course Confirmation  
Course confirmation  2016.09.27 (09:00am) ~ 2016.10.10 (5:00pm) 

Course Withdrawal 
Course withdrawal 2016.12.02 (09:00am) ~ 2016.12.09 (5:00pm)             

“W” on the transcript 



Step 1. Click here 
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Step 2 Click here 
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How to check courses 



 

select department that you are interested in 

Remove the tick if you are interested in 

PE course or course taught in Chinese  



 

Click course name for course 

outline 

Must remember 

course code 



 

Step 3. Enter in your student ID 

and password 

 



Step 4. Click here to select your courses 



Step 5. Enter the course code 
Step 6. Give priority number (1、
2、3 ……)  

Step 7. Make sure every course 

code and priority number are  

correct, and then click “submit” 

To add/ drop the course on your list 



Step 8 Course selection process is completed, 

don't forget to check the result the next day.  

To add/ drop the course on your list 



                        Check the Result  



The result of your course selection 

Failure of Selection 

Selected 



How to add courses in 
abnormal add/drop 

period 



To add the courses which are not selected 

(abnormal add/drop period) 

2. Add the course 

3. Select the reason 
1. Click on the course you would like to add 



To add the courses which are not on your course list           

(abnormal add/drop period) 

1.To add the course 

2. Type the Course Code 

3. Submit 

Reasons 



To drop the courses which are selected 

(abnormal add/drop period) 

1. Click on the course you would like to drop 

2. Drop the Course 3. Select the reason 

4. Submit 



Print out the abnormal form 

Print out the form 



Abnormal add/ drop course form page 1 of 2 
Sign and get the signatures from the course professor and your department 

Professor’s Signature 



Abnormal Add/ Drop Course Form page 2 of 2 

Your Signature 

Get a stamp of Your Department 

If the courses are given by Center for General Education, 

You will also need the stamp of the Center here. 

For courses from Dep. Of Chinese Literature or  

Foreign Language and Literature, you will also need the stamp of the 

Deps.  



4F: 

Center for General Education 

(4F of The orientation location) 

Location of General Education Office (Building No. 17)  



Important Notice!! 重要提醒!! 

After collecting the stamps/ signatures, please 

hand in the form to the Curriculum Division, 

Office of Academic Affairs (6F, Administration 

Building). 

 

It takes some time to collect the stamps and 

signatures, please do it as early as you can. 

 

Late submission WILL NOT be accepted!!! 

MUST CONFIRM your FINAL course 

selection result after abnormal period.    



Important Notice!! 重要提醒!! 

No changes will be made after the final 

confirmation, excepting course withdrawal in 

the withdrawal period.  

 

Students may withdrawal at MOST 2 courses 

with professor’s approval. A grade of W will 

indicate on the transcript.  



How to Apply Withdrawal 



Course Withdrawal - Step 1 



Course Withdrawal - Step 2 



    Course Withdrawal - Step 3 

Get a stamp of Your 

Department 

Get a stamp of Your 

Advisor 

Your 

Signature 

 Get Professor’s 
signature 



Course Curriculum Division 
hsiuwen@mail.nsysu.edu.tw  

mailto:hsiuwen@mail.nsysu.edu.tw

